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Date:_________________ 
                                                                        Invitation to Bid No: 2022-01 
 

To: PROFESSIONAL REGULATION COMMISSION  

Having examined the Philippine Bidding Documents (PBDs) 
including the Supplemental or Bid Bulletin Numbers [insert numbers], the 
receipt of which is hereby duly acknowledged, we, the undersigned, offer 
the PROVISION OF SECURITY SERVICES IN CENTRAL AND NCR 
OFFICES FOR CY 2022 WITH AN APPROVED BUDGET FOR THE 
CONTRACT OF SEVEN MILLION EIGHT HUNDRED SEVENTY SIX 
THOUSAND SEVEN HUNDRED FOUR PESOS AND SIXTY NINE 
CENTAVOS (PHP7,876,704.69). 

In conformity with the said PBDs for the sum of Total Bid Price: 
     
TOTAL BID PRICE for the Project (Inclusive of all taxes and bank 
charges):  
 

                                                 P______________________________ 

   __________________________________________________ 

__________________________________________________ 

(In Words)  

If our Bid is accepted, we undertake: 

To deliver the goods in accordance with the delivery schedule 
specified in the Schedule of Requirements of the Philippine Bidding 
Documents (PBDs); 
 

To provide a performance security in the form, amounts, and within 
the times prescribed in the PBDs; 
 

To abide by the Bid Validity Period specified in the PBDs and it 
shall remain binding upon us at any time before the expiration of that 
period. 
 

Commissions or gratuities, if any, paid or to be paid by us to agents 
relating to this Bid, and to contract execution if we are awarded the 
contract, are listed below: 

 

OFFICIAL BID FORM  

FINANCIAL 
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Until a formal Contract is prepared and executed, this Bid, together 
with your written acceptance thereof and your Notice of Award, shall be 
binding upon us. 

We understand that you are not bound to accept the Lowest 
Calculated Bid or any Bid you may receive. 

 We certify/confirm that we comply with the eligibility requirements 
pursuant to the PBDs. 

       The undersigned is authorized to submit the bid on behalf of 
[name of the bidder] as evidenced by the attached [state the written 
authority]. 

      We acknowledge that failure to sign each and every page of this 
Bid Form, including the attached Schedule of Prices, shall be a ground for 
the rejection of our bid.   

 

Name:___________________________________________________________ 

Legal capacity: ____________________________________________________ 

Signature:  _______________________________________________________       

Duly authorized to sign the Bid for and behalf of: _________________________                                                                

Date: ___________________ 
 
 
 
 
 
 
 
 

Name and 
address of agent 

 Amount and 
Currency 

 Purpose of 
Commission or 
gratuity 
 

     

     
(if none, state “None”) 
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                                               Breakdown of Cost for Security Services per Guard per Month 

                                                      (Day/ Mid Shift – Central NCR Office) 

           Days worked per week: 7 days         No. of days/ year:  ________ 8 hours shift per day 

                                               Basis: DAILY WAGE: P __________   

PARTICULARS AMOUNT 

SCHEDULE 1; AMOUNT PAID DIRECTLY TO GUARD  

1.1 Average Monthly Rate 
(P _________ x __________wd/12mos 
COLA (P __________ x _________ed/12mos) 

1.2 13th Month Pay 
(P _________/12 mos) 

1.3 Five Days Incentive Pay 
(P _________ x 5 dyas/ 12 mos) 

1.4 Uniform Allowance (R.A. 7641) 
1.5 Cost of Living Allowance  

 

TOTAL AMOUNT: 
 

SCHEDULE 2: AMOUNT TO GOVERNMENT IN 
FAVOR OF THE GUARD 

 

2.1 Retirement Benefits (R.A. 7641) 
2.2 SSS premium (Employer’s Share) 
2.3 Philhealth Premium 
2.4 Pag-ibig Premium 
2.5 ECC 

 

A. TOTAL AMOUNT TO GUARD & 
GOVERNMENT: 

 

SCHEDULE 3: AGENCY FEE  

Administrative Overhead and margin (not lower than 
20% of 3.1) 

 

SCHEDULE 4: TAXES PAID TO GOVERNMENT   

4.1 VAT (12% Value Added Tax)  

OVER ALL TOTAL AMOUNT per GUARD P 
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                                        Breakdown of Cost for Security Services per Guard per Month 

                                     (Graveyard Shift – Central NCR Office) 

          Days worked per week:  7 days No. of days/ year:  ________ 8 hours shift per day 

                                             Basis: DAILY WAGE: P __________   

PARTICULARS AMOUNT 

SCHEDULE 1; AMOUNT PAID DIRECTLY TO 
GUARD 

 

1.1 Average Monthly Rate 
(P _________ x __________wd/12mos 
COLA (P __________ x _________ed/12mos) 

1.2 Night differential 
1.3 13th Month Pay 

(P _________/12 mos) 
1.4 Five Days Incentive Pay 

(P _________ x 5 dyas/ 12 mos) 
1.5 Uniform Allowance (R.A. 7641) 
1.6 Cost of Living Allowance  

 

TOTAL AMOUNT: 
 

SCHEDULE 2: AMOUNT TO GOVERNMENT IN 
FAVOR OF THE GUARD 

 

2.1 Retirement Benefits (R.A. 7641) 
2.2 SSS premium (Employer’s Share) 
2.3 Philhealth Premium 
2.4 Pag-ibig Premium 
2.5 ECC 

 

B. TOTAL AMOUNT TO GUARD & 
GOVERNMENT: 

 

SCHEDULE 3: AGENCY FEE  

Administrative Overhead and margin (not lower than 
20% of 3.1) 

 

SCHEDULE 4: TAXES PAID TO GOVERNMENT   

4.1 VAT (12% Value Added Tax)  

OVER ALL TOTAL AMOUNT per GUARD P 
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                                          Breakdown of Cost for Security Services per Guard per Month 

                                      (Day Shift – PRC Service Center) 

                                            Days worked per week: 5 days         No. of days/ year:  ________ 8 hours shift per day 

                                            Basis: DAILY WAGE: P __________   

PARTICULARS AMOUNT 

SCHEDULE 1; AMOUNT PAID DIRECTLY TO 
GUARD 

 

1.6 Average Monthly Rate 
(P _________ x __________wd/12mos 
COLA (P __________ x _________ed/12mos) 

1.7 13th Month Pay 
(P _________/12 mos) 

1.8 Five Days Incentive Pay 
(P _________ x 5 dyas/ 12 mos) 

1.9 Uniform Allowance (R.A. 7641) 
1.10 Cost of Living Allowance  

 

TOTAL AMOUNT: 
 

SCHEDULE 2: AMOUNT TO GOVERNMENT IN 
FAVOR OF THE GUARD 

 

2.1 Retirement Benefits (R.A. 7641) 
2.2 SSS premium (Employer’s Share) 
2.3 Philhealth Premium 
2.4 Pag-ibig Premium 
2.5 ECC 

 

C. TOTAL AMOUNT TO GUARD & 
GOVERNMENT: 

 

SCHEDULE 3: AGENCY FEE  

Administrative Overhead and margin (not lower than 
20% of 3.1) 

 

SCHEDULE 4: TAXES PAID TO GOVERNMENT  
 

 

4.1 VAT (12% Value Added Tax)  

OVER ALL TOTAL AMOUNT per GUARD P 

 
 

 
  


